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Rationale 

 

We follow the advice offered in the DfE non-statutory advice ‘Behaviour 

and discipline in schools (2011)’ and have taken into account when 

devising this policy the DfE guidance ‘Preventing and Tackling Bullying 

2013’. 

 

We encourage every pupil to develop: 

 

 leadership: inspiring and guiding individuals and groups; able to 

lead and work in a team. 

 self-control: able to anticipate the consequences of their actions;  

make the right choices; keep disruptive emotions and impulses in 

check; make amends if they are in the wrong; 

 resilience: the ability to rationalise, recover, accept and move on; 

 trustworthiness: high standards of honesty and integrity; 

 conscientiousness: commitment, optimism and drive: able to 

work positively and persistently overcoming obstacles; striving for 

excellence; taking responsibility for their learning and behaviour;  

 adaptability and initiative:  able to work flexibly, handling change 

positively; readiness to act on opportunities; 

 understanding and care of others:  able to empathise and 

understand the feelings and perspectives of others; taking action 

to help others; 

 communication: listening openly and sending convincing 

messages; negotiating and resolving disagreements. 

 

 

We expect pupils to: 

 have a positive attitude towards learning and achievement; 

 show tenacity and persistence in striving to achieve their goals; be 

good role models by working hard and always maintaining the 

highest standards possible; 

 support their peers, allowing and encouraging them to achieve; to 

work cooperatively as a team; 

 support and respect staff by working together to achieve the school 

aims.  

 

All staff, including boarding staff, are required to be clear about the 

high standards expected and to adopt a consistent approach to 

behaviour management.  In order to respond appropriately, staff must 

be aware of pupils’ individual needs and of the following risk factors 

that may affect behaviour: 

 

 learning difficulties such as dyslexia; dyspraxia; ADHD; ASD; (staff 

are required to differentiate and to support pupils with IEPs); 
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 family pressures such as parental conflict; breakdown; sibling 

rivalry; 

 pressures such as social and economic disadvantage; disaster; 

discrimination; life events. 

 

The school recognises the seriousness of bullying, both physical and 

emotional, and understands that such cases may lead to psychological 

damage. 

 

The school is a mainstream co-educational boarding and day school.  

With reference to the Equality Act 2010, Sherfield is non-

denominational and welcomes staff and children of all ethnic groups, 

backgrounds and creeds. At present our physical facilities for the 

disabled are limited but we will do all that is reasonable to ensure that 

the school’s culture, policies and procedures are made accessible to 

children who have disabilities and to comply with the legal and moral 

obligation to accommodate the needs of applicants and pupils who 

have disabilities for which, after reasonable adjustments, we can cater 

adequately. 

 

Learning difficulties: the school shall do all that is reasonable to detect 

and deal appropriately with a learning difficulty which is considered to 

be a ‘special educational need’.  It is important that the school is 

advised of the nature of any disability before a child comes in for an 

assessment. 

 

Learning support at Sherfield includes meeting the needs of pupils 

regarded as especially able, as well as for those assessed as having 

particular learning difficulties.  We believe all children should have 

access to the full curriculum and generally do not withdraw children 

from lessons. 

 

Parents and guardians are expected to support the school’s behaviour 

policy and are involved at appropriate stages of intervention. 

 

As per the School’s Terms and Conditions and in accordance with the 

law, we will not subject any child to corporal punishment.  We will not 

subject any child to physical contact, except where such contact may 

be deemed appropriate. For example, in order to avert the immediate 

danger of personal injury to, or an immediate danger to the property 

of, a person.   

 

Linked policies and cross-references: GEMS Values; Assemblies 

Policy; Assessment Policy; Teaching and Learning Policy; Equal 

Opportunities Policy; Spiritual, Moral, Social and Cultural Development 

Policy; Pastoral and Personal Policy; Tutoring Policy; Preventing and 

Tackling Bullying: advice for school leaders and governors (DfE 2011); 
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Behaviour and Discipline in Schools (DfE 2011); Preventing and 

Tackling Bullying 2013) 

 

http://www.kidscape.org.uk/assets/downloads/ksstopbullying.pdf 

http://www.kidscape.org.uk/assets/downloads/ksstopbullying.pdf 

www.saynotobullying.org.uk/downloads/index.asp 

 

 

Point of Reference: Chief Education Officer; Curriculum and 

Standards Committee. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.kidscape.org.uk/assets/downloads/ksstopbullying.pdf
http://www.kidscape.org.uk/assets/downloads/ksstopbullying.pdf
http://www.saynotobullying.org.uk/downloads/index.asp
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Aims 

 

We aim: 

 to have a consistent and positive approach to behaviour management, 

creating an environment that is conducive to learning and success for all 

within the School Community; 

 for everyone to take responsibility for their emotions and actions, 

seeking to develop relationships based upon mutual respect. 

 for each pupil to be able to work, play and relax free from abuse, 

intimidation, harassment, teasing and bullying. 

 

Team Around The Pupil (TAP) and The Tutor’s Role 

 

 

The Role of the Tutor 

 

The tutor is the first point of contact.  The tutor is responsible for 

ensuring that their tutees understand and adhere to the ‘Behaviour for 

Learning’ policy. 

 

The tutor must ensure that the morning and afternoon registrations 

are used productively as per the Tutoring Policy, ensuring that pupils 

are focussed and ready for lessons.   

 

Tutors must ensure that pupils are dressed in accordance with the 

uniform policy and are ready for learning before they leave for lessons 

following registration.   

 

The tutor is expected to deal with most issues constructively and 

positively, keeping SMT informed. 

 

The first part of the day is designated as tutor time.    Tutors are also 

required to arrange individual meetings outside of tutor time (Annex 

1). 

 

If the pupil requires intervention and support, a ‘Team Around The 

Pupil’ (TAP) is formed.  The TAP includes the Head of Seniors/ 

Primary/Deputy Head; Form Tutor, Parent and Pupil and if appropriate 

a member of Enrichment.  An IEP is devised/updated in order to ensure 

that the pupil is supported and able to move forwards positively. 

Reviews are arranged until the pupil no longer requires support. 
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Role of Head Boy/Girl/Deputies/Prefects 

The Head Boy/Girl/Deputies/Prefects are expected to be positive role 

models for their younger peers and be always mindful of how to 

uphold and encourage all pupils to behave in an appropriate and 

exemplary manner. 

They are expected to: 

 demonstrate leadership; be role models for their younger peers; 

 demonstrate commitment to pursuing the highest levels of 

achievement in their studies; 

 maintain the highest standards of dress, attitude, behaviour and 

attendance; 

 encourage orderly movement in between lessons; 

 assist duty staff in maintaining orderly behaviour during break and 

lunchtime; 

 mentor and support younger pupils, especially those with 

friendship problems; 

 be available to help new pupils find their way around school; 

 attend and support school events; actively participate in a wide 

variety of school activities. 

 

Prefects must not ‘discipline’ their peers.  They must inform the 

teacher on duty of any issues. 
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Expectations and Rules 

 

At the beginning of the academic year, tutors go through the 

expectations (Annexes 6 and 7) and school rules. Teachers also re-

enforce the expectations and rules by having them displayed in the 

classrooms; constantly referring to them and ensuring that everyone 

adheres to them. 

 

All staff must insist upon correct uniform and behaviour and take 

responsibility for pupils in their care at all times of the day including: 

 at the start of the school day; 

 break times; 

 during lessons; 

 between lessons. 

 

Dress Codes 

 

Schools need to be clear about their rules. 

 

Jewellery 

Pupils up to Year 3 may not wear any jewellery during the school day.  

Pupils from Year 4 may wear watches. Girls from Year 7 may wear 

plain metal stud earrings in the lobe of the ear. No other piercings are 

allowed and if warn to school, we may ask them to be removed or 

covered. Piercings should be done in the holidays to allow time for 

them to heal. 

 

Uniform 

Pupils are required to wear the prescribed school uniform (including 

sportswear and hair accessories). The Receptionist manages lost 

property.   

The tutor is responsible for ensuring that pupils are in the correct 

uniform during registration.  

 

Blazers must be worn at all times (unless a special dispensation is 

given during a heatwave).  This includes arriving and leaving school, 

between lessons, assemblies, break and lunchtimes. Teachers may 

allow pupils to remove blazers in class.  

 

Hair must be neat and tidy and tied back with navy or black hair ties if 

long. No boys should have hair that is on or longer than their collar. 

Extreme fashion styles/cuts/ ‘obvious’ use of hair products/hair dye 

are not allowed. Boys must be clean shaven. 
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Shoes must be clean, black and of traditional design. There should be 

no ballet shoes and up to Y6 all shoes should be flat.).  Traditional 

navy or black school sandals and white socks may be worn with the 

school summer dress. 

Only navy tights or school socks must be worn up to the end of Year 

11.  Make-up must not be used.  Sixth formers may use discrete make-

up to enhance their adult look. 

 

Pupils wearing inappropriate make-up are required to remove it. 

 

Mobile phones and other electronic items 

 

Mobile phones and other electronic items are not to be used at any 

time on the school premises unless required for a specific lesson 

under the supervision of a teacher and at the pupil’s own risk.  

Outside of this specific purpose, they must be switched off and stored 

in pupil’s bag/locker. 

 

 

Chewing gum 

 

Gum is not allowed in school, including at the end of the school day 

and during after school activities. 

 

Food and drink 

 

Pupils are not allowed to bring food or drink from home.  A water 

bottle may be filled from the dining room or the sports hall. 

 

Aerosols, cigarettes, e-cigarettes, drugs and dangerous items 

 

Pupils must not use any sort of aerosol spray – roll on deodorants may 

be used.  

  

Drugs, cigarettes, e-cigarettes, dangerous, distracting or anti-social 

items must not be brought on to the premises.  Any medicines must 

be given to the school nurse. Inhalers and other approved medicines 

may be carried by named pupils. 

 

Internet/electronic communication 

 

Pupils must not post negative comments about the school or school 

staff on the internet/social networking.   

  

Pupils must not send/post derogatory 

texts/emails/photographs/electronic communications or engage in 

any form of cyberbullying. 
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Rewards  

 

Verbal and Written  

Verbal praise from an adult is the main reward for good behaviour and 

work. 

 

Strive to verbally acknowledge and reinforce positive behaviour as per 

the 4 to 1 rule - at least four times as many positive comments to 

negative ones.  

 

Written feedback must also indicate achievement, effort and ways of 

improvement/next steps. 

 

Stickers 

Stickers are used up to Year 2 to acknowledge effort and achievement.  

A symbol or note in the marking indicates that a pupil can choose a 

sticker to go under the relevant piece of work or in their planner. 

 

 

Whole class rewards 

Teachers may allocate points for whole class achievement/positive 

behaviour.  When the class reaches an agreed number, the teacher 

decides an appropriate reward agreed with the Head of 

Seniors/Primary. 

 

Golden Time  

Usually twenty minutes ‘golden time’ is planned into the timetable at 

the end of the week for Pre-Prep and Prep aged children.  Pupils who 

have earned golden time are allowed to choose from a range of 

activities/play opportunities.  Pupils must not lose all of their golden 

time – time can always be deducted from the following week. 

 

Let the children play for the agreed amount of time then withdraw 

them as a consequence of their behaviour. 

 

House Points (Refer to House Policy) 

Every child is allocated to one of the following Houses: Buckfield; 

Loddon; Lydney; Wynstow. 

 

Housepoints are awarded for individual and group competitions, for 

good work or behaviour. 
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Managing Behaviour 

 

How we react as adults determines how pupils will respond and 

behave.  The following stepped approach is designed to promote a 

consistency of response. Examples of inappropriate behaviour are 

given a score and linked to possible sanctions. This is a guide and 

every incident must be judged and assessed according to 

circumstances and appropriate action taken.  

 

Level 

Behaviour Level Chart 

Examples of behaviour 

 

Examples of action 

1  Outstanding achievement or effort; 

this can be for either curricular or 

non-curricular areas. 

 card sent home to celebrate achievement (Senior 

Management); 

 public recognition (celebration in assembly); 

 recognition on website. 

2  Consistent positive achievement; 

exceptional effort; outstanding 

improvement in test or grades; 

consistent positive attitude; excellent 

organisational skills; thoughtfulness 

to peers etc,. 

 ACE Award (certificate and card completed by staff 

member and given to pupil; pupil records ACE 

award on tutor form in form room; card is placed 

in box at reception for end of term prize draw) 

 

3 

 

 individual and group competitions; 

 a particularly good piece of work or 

positive behaviour. 

 

 individual housepoints awarded according to 

pupil’s house. 

 

4 

 

 low level negative behaviour. 

 lateness; incorrect uniform; 

equipment; talking-out-of turn; off 

task. 

 poor effort in class or incomplete or 

missing homework. 

 managed by the teacher – verbal warning; 

 note in planner, signed and dated; 

 repetition to be referred to Head of Department; 

Tutor; Head of Seniors/Primary. 

 

5 

 

 

 repeated level 4 behaviour; 

 defiant behaviour - challenging 

teacher – un co-operative; 

 chewing gum; disruptive in lessons, 

refusing to move when asked; 

 using mobile phone. 

 HOD/ Tutor/SMT to attend class; 

 letter to parents from Head of Seniors/Primary; 

 Incident Form; 

 Team Around The Pupil (TAP)/IEP;  

 Friday detention. 

 

6 

 very disruptive in lessons: swearing; 

 truanting; vandalism/graffiti; 

 verbal/physical bullying; 

 in possession of cigarettes/e-

cigarettes. 

 

 SMT to attend class; 

 TAP; 

 Friday Detention/Community Service; 

 Not allowed on trip; 

 Internal Exclusion; 

 Fixed Term Exclusion; 

7  theft; 

 possession of drugs/alcohol/ 

weapons; 

 abusive behaviour towards a member 

of staff; violence; bullying; fighting; 

sexual harassment; racist abuse; 

damage to property; persistent 

disruptive behaviour; parental 

behaviour. 

 Malicious accusations against staff 

 fixed term or permanent exclusion. 

 A pupil(s) making a malicious accusation against a 

member of staff is considered a serious breach of 

school discipline.  In such events the Chair of 

Governors will be notified immediately and an 

agreed protocol will be followed. 

 

Any behaviour deemed serious enough to warrant further action triggers an 

Incident Form  copied to: SMT and tutor (for collation).The tutor must share 
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the Incident Form (IF) with their tutee, discuss action and liaise with parents 

as appropriate, taking into account any sensitive or confidential issues. 

 

Strategies to Promote Good Behaviour 

It is important that good behaviour is affirmed and rewarded and 

therefore encouraged further. This should always be the first approach 

to discipline, to ensure that an ethos based on a positive attitude runs 

throughout the Sherfield community. 

 

The pupil who always does his or her best, achieves well and is 

consistent in their excellent efforts must be rewarded and not allowed 

to become invisible next to their more disruptive counterparts. 

Modifying undesirable behaviour (Level 4-7) 

Verbal 

The most effective and frequently used sanction is when a teacher 

discusses the pupil’s behaviour with them, helps them to get back on 

track and to put things right: 

 respond constructively and calmly; do not shout; 

 separate the behaviour from the person; 

 discuss with colleagues and take advice; 

 if a pupil is aggressive, be calm, look relaxed, stand still, look at 

the pupil, use his or her name, acknowledge feelings, offer choices, 

agree to tackle the problem, give a quiet order and repeat it, use 

humour not sarcasm, send for help if necessary, move on; 

 if a pupil is defiant – look at the pupil, use his or her name, be 

positive, express dissatisfaction with the behaviour and remind him 

or her of the consequences, re-direct e.g. focus on work by moving 

to another pupil, stay friendly and praise for settling back to work. 

 

It is not possible to have an in-depth conversation with a pupil during 

the lesson.  It is much more effective to arrange to see the pupil 

outside of the lesson to discuss behaviour and positive ways forward.  

Do not engage in an argument in front of the class as this undermines 

your authority. 
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Moving Pupils 

If you feel you have no alternative but to move the pupil consider: 

 Does s/he really need to move?  

 Are we at this level because I have lost my temper? 

 Would I impose this consequence on any other pupil?  

 Is moving the pupil going to make the situation worse? 

Verbal and non-verbal, low-level techniques may well encourage the 

child to make a good choice and avoid the need for you to raise the 

level of intervention. 

Loss of Privileges 

Pupils must not be withdrawn from curriculum e.g. PE as a 

consequence of inappropriate behaviour or given curriculum work as a 

punishment e.g. maths.  Loss of a privilege is agreed in consultation 

with the appropriate Line Manager. In extreme circumstances it may be 

decided that a pupil is unable to go on a trip.  

Letter Home  

This may only be authorised by the Head of Seniors and is used for 

pupils who consistently fail to match expectations, or for a one-off 

incident that is considered to be serious.  

Parental Consultation 

Meetings with parents are arranged as part of the TAP. 

Prep Time Out  

This takes place during lunchtime from 1300-1325 and is overseen by 

the Head of GEMS + and the Head of Primary.  Parents are informed via 

the planner if their child is placed in ‘time out’. 

Friday After School Detention (Seniors) 

An ‘Incident Form’ must be completed and a letter to parents sent via 

the School Administrator giving at least 48 hour notice.  A list of 

pupils in detention is maintained by the Head of Seniors. Detention 

takes priority over any other activity. 

Detentions take place on Fridays from 16:45 – 18:15 and are 

supervised by a member of staff.  

During the detention pupils are expected to explain their behaviour 

and to write about how they will improve in the future.  The form tutor 

is responsible for following-up the detention in order to ensure that 

the pupil concerned has addressed the reason for the detention. 
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Community Service 

Community Service should be organised by the tutor and the Head of 

Seniors.  Pupils are required to assist in some way e.g. helping in 

nursery, hearing readers.  The appropriate staff must be informed and 

arrangements made– date, time, activity, supervision etc. 

 

 

Fixed Term /Permanent Exclusion 

Only the Head Master has the power to exclude a pupil from school. A 

pupil may be excluded for one or more fixed periods, for up to 45 

days in any one school year. A pupil may also be excluded 

permanently. A fixed-term exclusion may be converted into a 

permanent exclusion, if the circumstances 

warrant this.  Parents have the right of appeal to the Head Master. 

 

Parents should be informed that it is now a criminal offence, 

punishable by fixed penalty fine or prosecution of the parents, if a 

child is seen in a public place during normal school hours without 

reasonable justification, during the first five days of exclusion from 

state school. Pupils excluded from an independent school may be 

apprehended as it would not be evident to a police officer that the 

child is not from a state school.  

 

Physical Restraint 

All forms of physical punishment are unacceptable and could render a 

member of staff liable for prosecution. 

 

Reasonable force may be used for self-defence, where there is risk of 

injury or where a pupil is behaving in a way that is compromising good 

order and discipline e.g.   

 

 

 a pupil attacks a member of staff or another pupil; 

 pupils are fighting; 

 pupils are about to, or are damaging property; 

 pupils are running in a way likely to cause injury; 

 a pupil tries to leave the class/school; 

 a pupil persistently refuses to leave the classroom when ordered 

to do so; 

 a pupil is seriously disrupting the lesson. 

 

 

 

Before intervening physically, a member of staff, wherever practicable, 

should tell the pupil to stop and what will happen if he or she does 

not.  The member of staff should try and get help from another 
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member(s) of staff and continue to try and communicate with the child 

throughout the incident, making it clear that physical contact or 

restraint will stop as soon as it ceases to be necessary.  Staff should 

not give the impression that they have lost their temper or are acting 

out of anger or frustration or to punish the pupil.  The degree of force 

must be in proportion to the circumstances of the incident and the 

seriousness of the behaviour.  Any force should be the minimum 

needed to achieve the desired result. 

 

Physical intervention may involve: 

 

 physically interposing between pupils; 

 blocking a pupil’s path; 

 holding; 

 pushing; 

 pulling; 

 leading a pupil by the hand or arm; 

 shepherding a pupil away by placing a hand in the centre of the 

back. 

 

Staff should not: 

 

 hold a pupil around the neck, by the collar or in any way that might 

restrict the pupil’s ability to breathe; 

 slap, punch, or kick a pupil; 

 twist or force limbs against a joint; 

 trip up a pupil; 

 hold or pull a pupil by the hair or ear; 

 hold a pupil face down on the ground; 

 hold a pupil in a way that might be considered indecent. 

 

Sometimes it may be dangerous to try and restrain a pupil.  In this 

instance remove other pupils, send for help and try and make the area 

as safe as possible, continuing to try to communicate with the pupil. 

A “Physical Restraint Form” (Annex 5) must be completed and given to 

the Head Master/Deputy Head/Tutor.   A copy of the form is put in the 

pupil’s record file. 
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Bullying  

(Refer to Annex 10 for Anti Bullying Policy) 

 

Bullying is the wilful, conscious desire to hurt, threaten or frighten 

others. At the extreme it may lead to psychological damage, suicide 

attempts and death.  Although bullying is not a specific criminal 

offence, there are criminal laws which apply to harassment and 

threatening behaviour. 

 

In the Ofsted Survey (2008) children defined bullying as: ‘not so much 

what is actually done, but the bad effect on the person being bullied’: 

‘anything that has a serious impact on someone’; ‘anything which 

hurts or makes anyone feel bad’; ‘the person being bullied cannot 

easily defend themselves against the bully or bullies’: ‘picking on 

someone that can’t defend themselves’; ‘picking on someone younger 

or with a disability’; ‘the person being bullied does not deserve how 

they are being treated’: ‘picking on a person who has done nothing’; 

‘picks on someone for no reason or for attention’. 

The following new forms of bullying have also been highlighted in 

the Ofsted Report (2008): 

 

 Cyberbullying (sending or posting harmful or cruel text or 

images using the internet or other digital communication 

devices)    (31%) 

 Bullying by mobile phone calls and messages (26%) 

 ‘Happy slapping’ (bullying attacks filmed on mobile phones) 

(20%) 

 Name calling (16%) 

 Discrimination (15%) 

 

Cyberbullying (which may include bullying of staff) is defined as: 

 

‘An aggressive, intentional act carried out by a group or individual 

using electronic forms of contact.’ 

 

Cyberbullying is different to other forms of bullying because: 

 

 - there is 24/7 contact – no escape at home; 

-  high impact with a massive potential audience reached rapidly; 

-  potential to stay online forever; 

-  potential anonymity and the tendency to say things online that     

would not normally be said; 

-  sometimes unintentional bystander effect with distribution/copying 

in. 
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Members of the school community must not engage in cyberbullying 

which includes posting comments/images on social networks.  

Cyberbullying may lead to disciplinary or legal action.  Although 

cyberbullying is not a specific criminal offence, the following criminal 

laws can apply in terms of harrrassment and threatening and 

menacing communications: 

 

- Public Order Act 1986 

- Malicious Communications 1988 

- Protection from Harassment Act 1997 

- Communication Act 2003 

 

Sherfield School promotes equality and tolerance of others, regardless 

of gender, marital or civil partnership status, religious belief or 

political opinion, race (including colour, nationality, ethnic or national 

origins), disability, sexual orientation or age. Bullying of any kind is 

not tolerated. 

 

 

Refer to Annex 10 for Anti Bullying Policy 
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Annex 1:  Incident Form      

 

Name(s) of Staff  

Date  

Name of Pupil  

Class  

 

Details of Incident or repeated behaviour 

 

 

 

 

 

 

 

 

 

 

 

 

 

Accounts by witnesses (if appropriate) – State name and class. 

 

 

 

 

 

 

 

Signed…………….            Date…………. 

 

 

 

Copy to SMT, Enrichment and Form Tutor 
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Annex 2:  Community Service Form    

 

Date   

Name  

of Pupil 

 

Class  

 

Reason for Community Service 

 

 

 

 

 

Details of Community Service 

 

Dates and time of CS? 

 

 

What exactly will the pupil be doing? 

 

 

 

Who will supervise the community service? 

 

 

 

 

 

 

 

 

Signature………………………………………………SMT 

 

 

Signature……………………………………………...Supervisor 

 

 

Signature……………………………………………..Pupil 
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Annex 3:  TAP Form       

 

Date   

Name  

of Pupil 

 

Class  

 

Present at Meeting  

 

 

 

 

 

Reason for Meeting 

 

 

 

 

 

 

 

 

 

 

Actions to be detailed on an Individual Enrichment Plan. 

 

 

 

 

 

Date of Next Meeting if 

Required 

 

 

 

Signature……………………………………………………………………(Parent) 

 

Signature……………………………………………………………………(School) 

 

Copies of this form to SMT and pupil record files.       
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Annex 4:  Reporting the Use of Physical Restraint 

 

Name of Pupil  

Date of Birth  

Name(s) of Staff directly 

involved 

 

 

 

Witnesses  

Date of incident  

Place of incident  

 

 

Details of the incident, restraint used, pupil’s response, outcome 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Follow up action to include meeting with parents 
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Annex 5:  Sherfield School Expectations 

 

 

  

 Be proud of your school and help to make it a happy place in 

which to work. 

 

 

 Work hard and always try your best. 

 

 

 Be kind, patient and reliable always treating others with respect 

and consideration. 

 

 

 Be honest and tell the truth.  Look after your own possessions 

and never borrow anyone else’s without their permission. 

 

 

 Have fun with others.  Laugh with them not at them. 

 

 

 Be polite, and helpful.  Smiling and remembering to say, 

‘please’, ‘thank you’ and ‘good morning’, makes people feel 

good. 

 

 

 Respect your environment.  Keep the school clean, tidy and litter 

free. 

 

 

 

 Tell someone if you are unhappy or worried so that we can help 

you. 

 

 

 Be neat and tidy.  Wear your uniform with pride. 

 

 

 Move around the school quietly and on the left hand side of 

corridors and stairs in single file.  Hold doors open for people. 
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Annex 6:   Sherfield School Learning Expectations 

 

                                                                                      
 

 Enter the room quietly; go to your place ready 

for work. 

 

 Positive body language; smart uniform: blazer 

on; top button done up; tie in place; shirt tucked 

in; hair tied back. 

 

 Correct books and equipment. 

 

 Focus at the beginning to be clear about your 

targets; the learning objectives and outcomes; 

what do I need to learn? 

 

 Work efficiently during the main part of the 

lesson; speak respectfully; no banter or 

distracting behaviour. 

 

 At the end of the lesson assess what you have 

learned/achieved; progress against targets? 

 

 Be clear about the homework required – what 

and when. 

 

 Leave the room quietly in an orderly way; go to 

the next lesson/break in an orderly way. 
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Annex 7:  Letter to Parents re Behaviour 

 

 

 

 

Address 

Date 

 

 

 

Dear [Name] 

 

 

I am writing to inform you that [explain the situation]. 

 

 

[As a result of this [incident/behaviour] I will be contacting you to 

arrange a meeting so that we can address this/these issue(s).  ] 

 

 

[As a result of this [incident/behaviour] [name] is required to attend 

detention on [date] from [4.30pm – 5,45pm]. 

 

 

 

Yours sincerely 

 

 

 

 

 

 

 

 

 

cc   Pupil File 

 

      Form Tutor 

 

      Enrichment Dept. 

 

 

 

 



©This document may be copied for internal use only                                                      

 

 

 

Sherfield School Positive Behaviour Policy February 2013, last modified 20.09.16 (GM)    25 

Annex 8: Screening and Searching Pupils for Weapons 

 

No-contact or low-contact Screening 

 

Schools can require pupils to undergo screening for weapons without 

suspicion and without consent, by a walk-through or hand-held metal 

detector (arch or wand) which is “no-contact” or “low-contact” - it does not 

involve “patting down”, though it may involve minimal contact of the wand 

with the pupil’s clothing.  A requirement for such screening can be imposed 

under a school’s statutory power to make rules on behaviour policy and the 

school employer’s duties to manage the safety of staff, pupils and visitors. 

 

Where a school decides that screening it is recommended that: 

- occasional screening of randomly-selected pupils while on the 

premises – for example, a class or a year-group - should normally be 

enough to deter and prevent; 

- screening all pupils on entry only in exceptional circumstances and/ or 

for limited periods. 

 

If a pupil refuses to be screened, the school may refuse to have the pupil on 

the premises or on an off-site educational visit.   

 

 Without-consent search 

 

The statutory power to search applies where there are reasonable grounds 

for suspecting that a pupil has with him or in his possessions any of the 

following: 

- anything referred to as a ‘knife’ – to be precise, any article which has a 

blade  or is sharply pointed.  The definition does not include a folding 

pocket knife other than one whose cutting edge exceeds three inches 

or one which is not readily foldable at all times (such as a locking 

knife).  This definition is taken from section 139 of the Criminal 

Justice Act 1988; 

- an object referred to in this guidance as an offensive weapon – to be 

precise, any article made or adapted to injure a person, or any article 

which is intended by the person carrying the article for such use by 

him or by another person. This is taken from section 1 of the 

Prevention of Crime Act 1953.  Three types of article are covered:  

- (1) a weapon made for causing injury, such as a gun;  

- (2) an article adapted for causing injury, such as a bottle broken 

deliberately for the purpose; and 

- (3) an article not made or adapted for causing injury but which the 

person who has it intends to be used for the purpose of causing 

injury, e.g. a baseball bat.  

 

The power includes a power to search where there are reasonable grounds to 

suspect that a pupil is in innocent possession of a weapon.  If the Head 

Master decides a search would not be safe, he should call the police.   
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Annex 9: Screening and Searching of Pupils (Including Boarders) when 

investigating possession of items contrary to school rules including 

weapons, illegal substances and stolen articles.. 

Refer to Health Education Policy with regard to illegal substances 

 

Schools can require pupils to undergo screening for weapons without 

suspicion and without consent, by a walk-through or hand-held metal 

detector (arch or wand) which is “no-contact” or “low-contact” - it does not 

involve “patting down”, though it may involve minimal contact of the wand 

with the pupil’s clothing.  A requirement for such screening can be imposed 

under a school’s statutory power to make rules on behaviour policy and the 

school employer’s duties to manage the safety of staff, pupils and visitors. 

 

Where a school decides that screening it is recommended that: 

- occasional screening of randomly-selected pupils while on the 

premises – for example, a class or a year-group - should normally be 

enough to deter and prevent; 

- screening all pupils on entry only in exceptional circumstances and/ or 

for limited periods. 

 

If a pupil refuses to be screened, the school may refuse to have the pupil on 

the premises or on an off-site educational visit.   

 

 Without-consent search 

 

The statutory power to search applies where there are reasonable grounds 

for suspecting that a pupil has with him or in his possessions any of the 

following: 

 

- anything referred to as a ‘knife’ – to be precise, any article which has a 

blade  or is sharply pointed.  The definition does not include a folding 

pocket knife other than one whose cutting edge exceeds three inches 

or one which is not readily foldable at all times (such as a locking 

knife).  This definition is taken from section 139 of the Criminal 

Justice Act 1988; 

- an object referred to in this guidance as an offensive weapon – to be 

precise, any article made or adapted to injure a person, or any article 

which is intended by the person carrying the article for such use by 

him or by another person. This is taken from section 1 of the 

Prevention of Crime Act 1953.  Three types of article are covered:  

- (1) a weapon made for causing injury, such as a gun;  

- (2) an article adapted for causing injury, such as a bottle broken 

deliberately for the purpose; and 

- (3) an article not made or adapted for causing injury but which the 

person who has it intends to be used for the purpose of causing 

injury, e.g. a baseball bat; 

- Illegal substances; 

- Stolen articles. 

 

The power includes a power to search where there are reasonable grounds to 

suspect that a pupil is in innocent possession of a weapon, illegal substance 

or stolen article.   
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If the headteacher decides a search would not be safe, he should call the 

police.   

 

Procedure for Searching a Pupil: 

 

The Head Master and Deputy Head are authorised to conduct searches of 

pupils. 

Two members of staff must be present at a without-consent search of a pupil 

or his possessions. 

 

During a search of a pupil without consent, the searcher and the required 

“second person present” must be of the same sex as the pupil searched.  A 

pupil’s possessions can be searched without consent (and the search 

witnessed) by staff of the opposite sex to the pupil; the pupil must be 

present. 

 

For a search of property including boarding rooms without consent, the 

”second person present” must be a member of the school staff, defined as 

any teacher who works at the school or anyone who, by the authority of the 

Head Master, has lawful control or charge of the pupils.   

 

School staff can search a pupil outside the school premises where the pupil is 

under their lawful control or charge, e.g. during an offsite educational visit.   

 

While the law on the power to search does not explicitly prevent more than 

two persons being present at a search, we recommend that only in 

exceptional circumstances should a school allow more staff to be present 

than the two who must be present. For example, searching a pupil with 

particular Special Educational Needs might be helped by support from a 

further adult with expertise on the pupil’s needs; or, where particular 

religious or cultural sensitivities might apply, an adult with knowledge of 

those aspects might help.  Some searches might be helped by a parent’s 

presence where that is practicable. A search can in principle be conducted 

with other persons present (that is, as well as the pupil and two members of 

staff of the same sex), though the pupil’s privacy and dignity should be 

safeguarded. In some cases it might be advisable to take the pupil to a 

separate room, for example if the pupil is to be asked to remove a religious 

head covering. 

 

The power to search on suspicion and without consent enables a personal 

search, involving removal of outer clothing and searching of pockets; but not 

an intimate search going further than that, which only a person with more 

extensive powers (e.g. a police officer) can do. 

 

The searcher can pat down a person’s clothing, without directly touching the 

body.  If patting down finds an object in, for example, a trouser pocket, the 

pupil can be asked to bring out and show the object.  If this is refused, the 

searcher can search the pocket.  A pocket should not be searched when the 

member of school staff believes the pupil may interpret the search as an 

assault. The police should be called instead.  
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The searcher can require the pupil to remove outer clothing (e.g. a coat, 

jacket or pullover - see also the definition and examples of outer clothing in 

the legislation) if it is necessary for the search. If the pupil refuses, the 

searcher can use reasonable force to remove outer clothing (see section 13). 

If reasonable force is not enough to remove the outer clothing and staff still 

suspect a weapon, they should call the police. This option is always available: 

the school can stop the search at any point and call the police instead.  

(Resisting a police search can be a criminal offence
1

.)  

 

Staff must not require a searched pupil to remove, and must not themselves 

remove, clothes beneath outerwear: e.g. trousers, skirt, sari, shirt, blouse, 

shalwar-kameeze (tunic and trousers), socks, tights.  Nor should staff seek 

the voluntary removal of such clothes. Pupils volunteering to remove such 

clothes should be required not to do so.  Staff must be careful not to touch 

or hold a pupil indecently. 

 

Staff must take reasonable steps to preserve the dignity and privacy of any 

searched pupil.  Failure to take proportionate steps to preserve the dignity 

and privacy of any searched pupil may lead to a breach of the pupil’s rights 

under the Human Rights Act.  If no weapon, illegal substance or stolen article 

is discovered by a search, the school can decide to take no further action, 

but should still:  

- briefly record the outcomes;  

- inform the pupil’s parent; and  

- inform GEMS Director of how many searches or screenings took place under 

the school’s policy, and the results. 

 

The searcher can seize: 

 

- any knife, offensive weapon, anything that could be used as an offensive 

weapon, illegal substance or stolen article  See below on storing and 

surrendering; 

 

- any knife or other weapon found ‘accidentally’ - when, for example, a 

mobile phone is being confiscated.  It should be treated as if it has been 

sought; 

 

- anything which provides reasonable grounds for suspecting that an offence 

has been committed – for example, an offence relating to drugs or to stolen 

property.  See below on found items other than suspected weapons. 

 

When school staff find and seize a knife or weapon which they suspect is 

illegal, they should promptly inform the police.  Since staff must pass the 

seized knife/weapon to the police, they should ask if the police are willing to 

collect it from the school.  The police, when they learn of the alleged offence, 

might also wish to come to the school to question the pupil from whom the 

knife was seized. 

 

                                                 
1 Resisting or wilfully obstructing a constable in the execution of his duty: section 89(2), Police 
Act 1996. 
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When the authorised member of staff has seized a suspected illegal knife or 

other weapon found on a pupil’s person, he and the second person present 

should arrange for someone to call the police.  If the police say they will 

come to the school to question the pupil, staff should guard the pupil with 

reasonable force as necessary until the police arrive.  Staff should similarly 

guard a pupil when they have called the police to attend in order to search 

that pupil. 

 

Storing and surrendering a confiscated weapon 

 

If a suspected illegal weapon is seized it must be delivered to the police as 

soon as is reasonably practicable.  This would usually happen at the school, 

if the police come in response to the school’s call.  It is lawful for staff to 

keep a seized weapon (we recommend securing it in a locked cupboard) until 

delivering it to the police. The headmaster should also arrange for a written 

note to the police recording delivery of a seized item. 

 

Records 

 

Given that a pupil holding an illegal knife or other weapon on school 

premises is committing an offence, it is possible that the pupil will be 

arrested by the police, and that members of staff involved in the search will 

be called as witnesses in a criminal prosecution.  The headmaster should 

require authorised staff to make a record of any search as soon as possible 

using a Behaviour Incident Form.  The record should include: 

 

 name, year, sex, ethnicity of every pupil searched  

 grounds of suspicion 

 time and place  

 who searched 

 who else was present  

 what if any reasonable force was used, and if so why 

 how the search began and progressed 

 the pupil’s responses and how staff managed them (e.g. steps taken 

to calm the pupil) 

 outcomes and follow-up actions. 

 

Informing Parents 

 

Schools are not required in law to inform a parent before a search or seek 

parental consent.  Parents are always informed if a search has taken place 

and the outcome of the search.  Possession of a weapon may lead to a fixed 

term or permanent exclusion. 

 

Training for school staff 

 

Staff training is arranged during INSET at the start of the Autumn Term. No-

one should do a search before being trained.  Training should include 

questions to ask of, and information to give to, the searched pupil; e.g. the 

searcher should explain the reason for the search, what the power entitles 

the searcher to do, and what will or could happen during the search.  
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Annex 10:  No Bullying Policy 

 

We want our pupils to look forward to coming to school and to be 

able to learn in a safe and supportive environment.  We will not 

tolerate bullying in any form. Bullying is defined as any repetitive 

action that hurts, threatens or frightens anyone else.  It may be 

physical aggression, verbal taunts, or psychological bullying, 

including deliberate exclusion or isolation of the individual. 

Members of staff are expected to show respect towards pupils 

and towards each other which helps to generate a caring ethos.  

  

Discipline needs to be maintained, but in a caring and 

constructive manner.   Teachers may disapprove of behaviour but 

a respect of a child’s individualism should be maintained at all 

times.  

 

 

Promoting a caring ethos and a no bullying culture is everyone’s 

responsibility. This message must be constantly reinforced by all 

employees and re-enforced by teachers/tutors throughout the 

curriculum, especially in in PCHE, Circle Time and assemblies.   

 

Staff should be alert to the fact that a change in behaviour and/or 

standards of work may be an indicator of bullying. There must 

always be appropriate supervision and action in vulnerable places 

e.g. toilets; corridors; changing rooms.  

   

Useful websites: 

www.cyberbully.org 

www.stoptextbully.com 

www.bullying.co.uk 

www.ceop.gov.uk 

 

 

Types of Bullying (this list is not exhaustive) 

 

Sexist or sexual bullying  

Sexist and sexual bullying affects both genders. Boys may be 

victims as well as girls, and both sexes may be victims of their 

own sex. Sexual bullying may be characterised by name-calling, 

comments and overt 'looks' about appearance, attractiveness and 

emerging puberty. In addition, uninvited touching, innuendos and 

propositions, pornographic imagery or graffiti may be used.  

 

Bullying of young carers or looked-after children or where a 

child is adopted, or otherwise linked to home circumstances  

 

Children may be made vulnerable to bullying by the fact that they 

are fostered or adopted, or they provide care to someone in their 

http://www.cyberbully.org/
http://www.stoptextbully.com/
http://www.bullying.co.uk/
http://www.ceop.gov.uk/
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family with an illness, disability, mental health or substance-

misuse problem. Young carers may be taking on practical and 

emotional caring responsibilities that would normally be expected 

of an adult.  

 

Bullying related to sexual orientation  

Evidence of homophobic bullying suggests that children and 

young people who are gay or lesbian (or perceived to be) face a 

higher risk of victimisation than their peers. Homophobic bullying 

is perhaps the form of bullying least likely to be self-reported, 

since disclosure carries risks not associated with other forms of 

bullying. The pupil may not want to report bullying if it means 

'coming out' to teachers and parents before they are ready to.  

 

Bullying related to appearance or health conditions  

Those with health or visible medical conditions, such as eczema, 

may be more likely than their peers to become targets for 

bullying behaviour. Perceived physical limitations, such as size 

and weight, and other body image issues, can result in bullying, 

and obvious signs of affluence (or lack of it) can also be exploited 

ruthlessly with severe consequences.   

 

Bullying related to SEN and disabilities 

  

Research shows that children and young people with SEN and 

disabilities are more at risk of bullying than their peers   

 

Bullying related to race, religion or culture  

Some surveys and focus groups have found that a high proportion 

of bullied pupils have experienced racist or faith-based bullying. 

Political and social issues may also be a factor in bullying and 

harassment.  

 

Cyberbullying  

  

Cyberbullying is a 'method' of bullying, rather than a 'type' of 

bullying. It includes bullying via text message, via instant-

messenger services and social network sites, via email, and via 

images or videos posted on the internet or spread via mobile 

phone. It can take the form of any of the previously discussed 

types of bullying, i.e. technology can be used to bully for reasons 

of race, religion, sexuality, disability, etc.  

 

Communications sent via email texts and social media are capable of 

amounting to criminal offences… 

- If they constitute threats of violence to the person or damage to 

property. 
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- If they specifically target an individual or individuals. 

- When they may be considered grossly offensive, indecent, obscene or 

false. This includes sexting. 

All such instances when detected should be reported to the section 

DSL who will determine the next steps for action, according to the 

school Safeguarding and Child Protection Policies. 

 

  

Principles 

  

Bullying will not be tolerated and all pupils, staff and parents are 

made aware of this fact and are informed of our anti-bullying 

policy. The school recognises that the issue is a complex one, but 

undertakes to make every reasonable effort to counteract it.  

  

Bullying is not always easy to detect – it is important that pupils 

feel confident in recognising and reporting it.  The school has a 

‘telling ethos’ and pupils know that, which ever adult they choose 

as a ‘confidante’, they will be listened to and something will be 

done. It is everybody’s responsibility to put a stop to any form of 

bullying by intervening or reporting suspected incidents.  

 

Every incident will be taken seriously and investigated 

immediately and thoroughly. Action will be taken as the school 

feels appropriate.  We do not lay down hard and fast rules since all 

incidents and all individuals are different.  We will, however, 

involve parents as necessary and ensure that any ongoing 

situation is carefully monitored.  A range of sanctions may be 

applied and, in extreme, cases, permanent exclusion will be used.  

 

We encourage parents to support our anti-bullying stance and to 

become involved in the resolution of problems as appropriate, 

taking responsibility for their children.  It is important that we 

work together and that parents are kept appraised of 

developments.  

  

We are aware that bullying usually has a cause and that bullies 

can themselves be victims. We will endeavour to achieve 

outcomes that benefit both parties. We will support children who 

are being bullied; take bullying seriously and ascertain the full 

facts of any incident; be equally concerned about bullying to and 

from school; act firmly and promptly where bullying is identified, 

matching action to need since all cases are different.  This should 

involve:  

 

 meeting those concerned individually;  
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 using peer group pressure and the tutoring system to 

actively discourage bullying;  

 involving parents at an early stage;  

 helping pupils to develop positive strategies and assertion;  

 applying negative sanctions as a last resort;  

 recording incidents of bullying and action taken; 

 follow-up bullying incidents by appropriate monitoring and 

support for the victim and the bully. 

 



©This document may be copied for internal use only                                                      

 

 

 

Sherfield School Positive Behaviour Policy February 2013, last modified 20.09.16 (GM)    34 

Raising Awareness 

To prevent and tackle bullying, Sherfield raises staff awareness 

through training, so that the principles of the school’s no bullying 

policy are understood, legal responsibilities are known, action is 

defined to resolve and prevent problems, and sources of support 

are available. 

 

Educational elements included in the school curriculum and extra-

curricular provision, such as the PCHE programme, SEAL and year 

group assemblies enable the discussion of differences between 

people and the importance of avoiding prejudice-based language. 

 

Procedures in cases of Bullying 

  

Any investigating member of staff must invest sufficient time to 

listen to both sides of the argument and to avoid rushed 

responses.  At the same time, pupils and parents must not be left 

at risk or with the impression that nothing is being done.   

   

Provide support and understanding for the victim. Avoid the 

‘natural victim’ syndrome and the idea that the victim is somehow 

to blame. Investigations must include witness statements from 

other pupils and the involvement of key staff to ensure that a 

complete picture is obtained.  The victim and parents must always 

be made aware of any course of action being taken. 

 

Be sensitive to issues of confidentiality and to the needs of all the 

pupils involved.  

  

Ensure also that the bully understands that s/he must take 

responsibility for his or her own actions; that he or she knows the 

seriousness of the offence and that any repetition will result in 

further action.  Do not deal with bullying by a bullying approach. 

Use a non aggressive, positive manner that will achieve outcomes 

that are constructive for both parties.   

 

Full records must be kept of incidents, investigations and final 

outcomes by staff involved in dealing with situations and by form 

teachers and copies placed in pupil files: 

 

•  The Deputy Head/Head of Senior School/Prep School/Head of 

Year or Phase 

 

•   record the incident/behaviour using an Incident Form (Annex 1) – a 

copy to be given to SMT cc to pupil files (instigator and victim). This 
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enables staff to see if there is a pattern of bullying emerging and to 

decide upon further action; 

 

The Deputy Head/Head of Senior School/Prep School/Head of Year or 

Phase in liaison with the tutor, will interview the alleged victim, 

perpetrator(s) and any witnesses separately allowing them to express 

their feelings at length. Older pupils are asked to write their accounts 

and to sign and date the notes as a true account of events. The notes 

are then filed with the Incident Form in the pupil files. 

 

When it is found that a pupil is bullying, the Head Master (or 

nominated senior member of staff) must arrange a separate meeting 

with the pupil(s) and parents of both the bully and the victim.  

 

Where appropriate, a range of sanctions may be employed from verbal 

warnings to letters of apology to informing and interviewing of 

parents, reduction of privileges, fixed term or permanent exclusion. 

An IEP will be drawn up that includes actions, monitoring procedures 

and review dates. The tutor is responsible for monitoring the plan and 

ensuring that the bullying has stopped. 

 

Anti-bullying strategies 

 

 Increase adult supervision in certain areas. 

 Agree a ‘safe’ room. 

 Help vulnerable pupils to develop positive connections with others.  

If s/he has at least one significant friends/he is less likely to be 

bullied. 

 Train socially unskilled pupils in basic social skills, such as how to 

invite a classmate to play a game or how to ask permission to join 

in. 

 Pair children randomly.  Re-arrange seating from time to time.  This 

enables children to get to know others better. 

 Enlist adults in the school to be mentors. 

 Train pupils to be peer tutors during breaktimes. 

 Teach assertiveness skills when a pupil has been repeatedly bullied 

– use role play, stories, puppets, television drama to illustrate the 

messages. 

 Use the four R’s; respond to taunts, insults or teasing with a bland 

response e.g. ‘Maybe’, ‘That’s your opinion’; remove yourself from 

the situation if you are angry or upset; refuse to let others talk you 

into something that you will be sorry for later – look the person in 

the eye and say, ‘No’ firmly and loudly; report incidents of bullying 

to adults. 

 

 

. 
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When following any course of action it is imperative that staff 

watch out for ‘comeback’ on the victim. Bullies must be shown 

that this cannot happen, even to the extent of being warned that 

if it should happen, their school career itself could be in jeopardy.  

Staff may need to maintain a ‘watching brief’ for a considerable 

time.  

  

Through the PCHE programme and assemblies, children are 

educated that banter is not an excuse for bullying nor an 

acceptable form of behaviour.  

 

Advice for Parents 

  

Engage with your children taking an active interest in your their 

social life. Chat about friends and activities inside and out of 

school.  You may well learn of disagreements or difficulties as 

children do fall out from time to time as part of exploring how to 

handle relationships.  It is not always the best thing to react to 

every disagreement. However, do watch for signs of real distress 

in your children.  There may be:  

 

- an unwillingness to attend school;  

- recurrent headaches, stomach aches etc.;  

- toys or equipment go missing;  

- requests for extra pocket money.  

-  

If you think that child is being bullied, inform the school 

immediately and ask for an interview with the relevant teacher.  

You can be sure that the school will treat the issue seriously and 

will investigate thoroughly.  You will be kept apprised of 

developments.  Equally, we would ask you to keep us informed as 

to your child’s demeanour and behaviour outside of school to 

help us judge the success of our actions.  It is also important that 

the child is aware that the same policy towards the situation is 

being implemented both at school and at home.  

  

It is our aim to resolve the situation so that the bullying stops.  

Should you have continuing concerns, please do not hesitate to 

contact the headteacher. We do not intend to tolerate bullying of 

any kind.  
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Pupils 

  

Bullying is behaviour which causes someone else to feel 

frightened, hurt or humiliated; it has no place in our school.  

  

Everyone has the right to be safe and happy whilst at school and 

on the way to and from school.  

 

Everyone has the right to enjoy the best possible conditions to 

make the best of their talents whilst at school.  

 

No one should have to suffer name calling, or physical violence.  

No one should feel isolated or excluded.  No one should have 

their property interfered with.  

  

In short, you should not have to suffer in any way as a result of 

the words or actions of someone else.  It is the responsibility of 

the whole school community, staff and pupils, to make sure that 

it does not happen, and if it does, to put a stop to it.  

 

We can help to maintain a bully-free school by:  

  

 showing respect for each other whatever our differences 

may be;  

 dealing fairly with each other;  

 avoiding actions such as name calling or ‘borrowing’ pens 

or equipment without permission;  

 avoiding ‘teasing’ - one person’s ‘joke’ is another persons 

misery;  

 realising that ‘banter’ is not an excuse for bullying nor an 

acceptable form of behaviour.  

 going out of our way to involve new or shy pupils in our 

activities;  

 noticing when bullying is happening and speaking out 

against it.   

 

If you witness an incident of bullying and feel confident enough, 

intervene and tell the bully that what is happening is wrong.  

Bullies are often cowards and seldom stand up to a determined 

response.  

  

At the very least you must tell someone about what is happening 

– duty staff, form tutor, prefect or anyone else whom you feel will 

be able to help.  
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IF YOU DO NOT TELL YOU ARE ENCOURAGING THE BULLY.  Words 

like ‘grassing’ are tools of the bully.  What is important is 

helping to stamp out bullying – so tell someone about it!  

 

 Don’t stand by and watch – fetch help.  

 Show that you and your friends disapprove.  

 Give your sympathy and support to children who 

are being bullied.  

 If you know that bullying is happening, tell a 

trusted adult.  This is not telling tales – the 

victims may be too scared or lonely to tell.  You 

will be listened to seriously and in confidence.   

 Avoid teasing or personal remarks yourself – 

imaging how you might feel.  

  

If you are being bullied: 

  

 do not put up with bullying.  You have a right to 

be happy and to be treated with respect an as 

individual;  

 do not tell yourself that you can cope with the 

bullying by yourself or that it is somehow your 

fault.  The fault lies with the bully;   

 seek help quickly so that the problem can be 

resolved. This may well be in as much in the 

bully’s interest as yours;  

 tell a trusted adult about your problem; tell your 

parents, your form tutor, a prefect, any member 

of staff you trust or get on well with.  You will be 

listened to and something will be done.  The 

school will make sure that the situation is sorted 

out – and that you will not suffer any comeback. 

  

 

E-communications and Social media 

Communications sent via email texts and social media are capable of 

amounting to criminal offences…. 

- If they constitute threats of violence to the person or damage to 

property. 

- If they specifically target an individual or individuals. 

- When they may be considered grossly offensive, indecent, obscene or 

false. This includes sexting. 

- If anyone has been a victim of this kind of behaviour they should tell 

a member of staff, their parents or  - in cases of indecent images - get 

in touch with the police immediately. 
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Annex 11: EYFS Behaviour for Learning Policy 

 

Rationale: Children’s behaviour must be managed effectively and in a 

manner appropriate for their stage of development and particular 

needs. (Statutory Framework for the Early Years Foundation Stage 

p.28) 

EYFS principle: Unique Child – Safety, Inclusion and Well-being 

Outcomes: Stay Safe & Making a Positive Contribution 

 

This policy has been written with regard to the rationale in the DfE 

Every Child Matters: Change for Children. 2003.  This directs schools 

to ‘protect children and manage their potential’. 

 

 Being healthy: enjoying good physical and mental health and 

living a healthy lifestyle; 

 Staying safe: being protected from harm and neglect; 

 Enjoying and achieving: getting the most out of life and 

developing skills for adulthood; 

 Making a positive contribution: being involved in the community 

and society and not engaging in antisocial or offending 

behaviour; 

 Economic well-being: not being prevented by economic 

disadvantage from achieving their full potential in life. 

 

Aims: 

 To create a safe and secure environment for our children by 

making our expectations clear and consistent. 

 To use a consistent and positive approach to behaviour 

management, using strategies, activities and curriculum which 

are appropriate to the children in the EYFS. 

 To work with parents to support children in developing good 

behaviour. 

 To encourage the development of positive relationships, high 

self esteem and self discipline, alongside the skills of speaking, 

listening, observing, thinking and concentrating.   

 To encourage our children to understand their own and other’s 

emotions in order to develop good communication skills and 

effective relationships.  

 

Role of Early Years Practitioners 

 

The role of the EY Practitioner is to explain, model and ensure all the 

children understand the expectations of the setting as regards 

behaviour.  The Key Person has a particularly important role to play 

within the team and ensures that there is excellent communication 

with parents and other members of the team about any issues which 
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may arise with individual children. The Early Years Enrichment Co-

ordinator works with all staff in devising and implementing any 

behaviour support plans which may be necessary for individual 

children, in consultation with the Area Inclusion Officer if appropriate.  

EY Practitioners are able to access training and support regarding 

behavioural issues as appropriate.  This is organised as part of INSET 

or may be provided by the Hampshire EECU (Early Education and 

Childcare Unit). 

 

Managing behaviour 

 

In all cases, Early Years practitioners use praise and encouragement to 

reward good behaviour such as kindness, turn-taking and willingness 

to share.  However, sometimes it is necessary to employ strategies to 

redirect or correct negative behaviour. The main strategy in the 

majority of such cases is to redirect the child to a different activity 

and encourage positive behaviour. 

 

 Positive behaviour is praised, rewarded and discussed with the 

children.  The SEAL (Social and Emotional Aspects of Learning) 

programme is used as a framework to enable the children to 

develop the personal and social skills which underpin positive 

behaviour.  

 Golden Time is used in the Reception Class to reward good 

behaviour such as honesty, kindness or sharing.  This is a 20 

minute session at the end of the week when children are 

rewarded for adhering to the Golden Rules: 

 

- Do be gentle 

- Do be kind and helpful 

- Do listen to people 

- Do look after property 

- Do work hard 

- Do be honest 

 

  Physical or verbal abuse by one child to another must be dealt 

with quickly by staff to safeguard children.  Children who have 

hurt another (by action or words) may need time to calm down 

and regain control in a quiet place.  EY Practitioners need to 

ensure that the child is safe, to show that such behaviour is 

unacceptable and to help the child to understand the impact of 

his/her actions upon others.  

 Physical intervention is only to be used with minimum force and 

only in order to prevent accident or injury a child or to prevent 

damage to property.   

 Children are encouraged to develop awareness of safety by not 

running indoors, being careful and considerate in their general 

behaviour and by walking sensibly up and down stairs. 
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 Children and adults should speak politely to each other, with EY 

Practitioners acting as role models with regard to courtesy, care, 

good manners and friendliness.   

 Respect for property is to be fostered, and children encouraged 

to take care of books, toys and games and to help to tidy 

resources away. 

 A pride in GEMS Sherfield is encouraged by the wearing of the 

school uniform.  Parents are asked to ensure their children are 

dressed smartly in the correct uniform.   

 

Partnership with parents 

Parents are involved in promoting and supporting a positive behaviour 

ethos.  Discussions with parents about behaviour should include 

celebration of positive behaviour, as well as concerns.  Parents are 

invited to help plan and implement strategies to deal with any 

difficulties regarding behaviour. 

 

Conclusion 

Everyone is responsible for implementing our Positive Behaviour Policy.  

A safe, caring and happy environment enables maximum learning to 

take place.  All EY Practitioners must be consistent in adhering to the 

Policy and in helping to ensure expectations are clear and consistent.  

The named practitioners with responsibility for overseeing EY 

behaviour in the management are: 

 

 

Sandra Battershall, Head of Nursery 

Greg Meakin, Head of Prep, including EYFS 


